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1. OBIIME [TOJIOXEHMSI

1.1. Tlonoskenre o6 oTmelie KafpoB — AOKYMEHT, KOTOPbIH 0ToOpaKaeT B
ceGe MOJHEI repederh 00A3aHHOCTEH, IpaB, & TakKe MEphl OTBETCTBEHHOCTH,
KOTOpBIE BO3JAralOTCs Ha BeeX PabOTHHKOB OT/ENA KajlpoB rocyiapeTBEHHOTO
610IKETHOTO po¢hecCHOHANIEHOTO 06pazoBaTeNbHOIO yUpEKIeHNA
«Kpacuoplapckuii kpaeBod 6a30Bblit MEIMIMHCKHH KOJUIeIK» MHHHCTEPCTBa
3jipaBooxpanenus KpacHoapekoro kpas (nanee - KKEMK).

1.2. Ormen kagpos (pamee — Orzmen) sBISETCS CaMOCTOATEIBHBEIM
crpykTypheiM  rozipasaeiennem KKbMK, pabora KOTOPOro HalpapieHa Ha
nogbop ¥ opmuposaHue CTaGMIBHOrO M TMPO(ECCHOHANBHOO KOJICKTUBR
KKBMK.

1.3. Orzesn cosmaeTcs ¥ IuKBHAupyercs mpukazoM aupexropa KKbEMK.

1.4. Ornen noAuMHIETCS HEMTOCPEACTBEHHO JUPEKTOPY KKBEMK.

1.5. Orgen BO3TIaBIseT HadaJbHUK, Ha3HAYAeMbIH Ha [OJUKHOCTB
npukazom aupexkropa KKBMK.

1.6. Oren B cBOell NesaTelIbHOCTH PYKOBOACTBYETCA!

- Konctutyuueit Poccuiickoi Menepannu;

- TpynoseiM KoziekcoM Poccuiickolt Denepaliu;

- yKkazaMH 1 pacniopsbxeHusmu Tpesn/ieHTa Poccuiickoi ®ejiepaliii;

- @epepanbHeiM  3akoHoM Poccuiickodt @eznepanuu  OT 29.12.2013
No 273-@3 «O6 obpazosanuu B Poccuiickod Denepaliin»;

- Vcrarom KKBEMK;

- HOPMATHMBHBIMH [PABOBBIMU AKTAaMM, COAEPKAIHUMU HOPMBI TPYLOBOIO
mpaBa, a TAakKe HOPMATHBHBIMA METOJAMYECKHMMM JOKYMEHTAMU IO BEJICHHIO
Ka[POBOTO AEJIOMPOU3BOICTBRA, a TakKe HacToswuM llosoxennem.

2. OCHOBHBIE 3AJIAYM OT/IEJIA

OCHOBHBIMH 3aIa4aM¥ OT/IEJIa SIBIISIOTCS:

2.1. OBecreyenue cobonenns Tpyosoro 3akononarensctsa B KKBMK,
sawura npas paGotoziarens 1 obecrieuenye Npas, JIBroT U rapaHTHi pabOTHUKOB.

2.2. O6ecrieuenne KKBMK HeoOXOAMMBEIME  KBAIU(ULUUPOBAHHBIMH
Kagpami  (NpernofaBaTeIbCKui, —aJIMHHMCTPATHBHO-XO3AHCTBEHHDIH, y4eOHo-
BCIIOMOTATEbHEIN 1 06CIyKUBaAIOIKi TTepconan) U 3G HeKTUBHOE HCIIONb30BAHHUE
ux KBanmaduKalMM, OIBITA, MAcTepcTBa, PpaboTOCHOCOOHOCTH, TBOPHECKOrO
MoTeHLHarna.

2.3. MzyueHHe M OIEHKa JICJIOBBIX Ka4eCTB pabOTHUKOB C LEJIBIO
[IOCIEAYIONIEro BBIABWKEHHA HA PYKOBOAAIIME U MATEPHAJIbHO OTBETCTBEHHEIC
JIOTKHOCTH.

2.4. Opranusalius BCeX BUIOB MOAIOTOBKM M MOBBIIICHUS KBalIM(pUKALIUHN
KaZIpoB.

2.5. Begenue KajipoBOro JIeN0nporu3BO/CTRA.



3. OVHKIHU OTAEJIA

OyHKUMIMU OTIEeNa SABIIAIOTCH:

3.1. Kowmmnnekropauue KKBMK «kagpamu TpebGyeMbIX Npodeccu,
clHeNManbHOCTEd U KBATMGUKALMK B COOTBETCTBHM C  HOMEHKIATYPOH
JIOJDKHOCTEl  Tefarorudeckux paboTHMKOB opraHuzallMid, OCYIIECTBIIIOUIHNX
06pasoBaTenbHYIO AESTebHOCTE, JODKHOCTEH PyKOBOAUTENCH oOpaszoBaTe/bHBIX
opraHuszaliii, yTBepi/eHHo# IlocTaHOBNEHHEM [paBurenbeTBa Poccuickon
Denepanuy ot 8 asrycra 2013 . Ne 678.

3.2. Onpenenenue TeKyie# MoTpeGHOCTH B Kanpax.

33. Ilomck u  mombop  TepcoHalma  MmyTeM  ITIPUBJICHCHUS
KBATH(UIMPOBAHHBIX CIELMAaJUCTOB CO CTOPOHbI M BBIIBWKCHWUE BHYTPCHHHUX
KaHAMAATyp Ha TpeOyeMylo JIOJDKHOCTB, YCTAHOBIEHHE IPAMBIX cBsi3el ¢
LleHTpOM 3aHATOCTH HACEJIEHHUA.

3.4. OdopmieHue Mpuema, NepeBofia W YyBOJBHEHHS PabOTHHKOB B
COOTBETCTBHMH C TPYAOBLIM 3aKOHO/IaTeNIbeTBOM Poccuiickoi dejiepaliuy.

3.5. YueT NIMYHOTO COCTaBA.

3.6. Beijaua CIpaBoK O HACTOSIIEH W NPOLIOH TPYAOBOW JEATEIBHOCTH
pabOTHHKOB.

3.7. Ipuem, 3ano/HeHKe, XPAHEHHE U Bbla4a TPYIOBBIX KHHKEK.

3.8. CocragieHue pas/IMYHbIX BUJIOB OTYETOB.

3.9. Benenue KagpoBLIX JJOKYMEHTOB.

3.10. PaboTa ¢ JIMCTKAMH HETPYA0CTIOCOOHOCTH.

3.11. IlogroroBka KaApoOBOWH JIOKYMEHTAlWH [AId Iepefadd B apxuB
KKBEMK ju1s nansHeHero XxpaHeHus.

3.12. TloaroToBka COOTBETCTBYIOIIMX JOKYMEHTOB IO TIEHCHOHHOMY
CTPAaXOBAHUIO M NPEACTABICHHE HX B OPraHbl COLUAILHOI0 00eCe eHHUS.

3.13. Koutpons 3a cobirofieHneM AMCLUIUIMHEl TPYHa ¥ BBINOJIHEHHEM
paGOTHMKAMM IIPABHJI BHYTPEHHErO TPYAOBOIO PACMOPAKA M MHBIX JIOKAILHBIX
HOPMATHBHBIX aKTOB.

3.14. CocraBienye rpadMKOB  OTIYCKOB, Y4Ye€T  HCIONB30BAHHA
paGOTHUKAMH OTIIYCKOB, 0hOpMJICHHE €KETOAHBIX ¥ MOMOTHHTEIBHBIX OTITYCKOB
B COOTBETCTBHU C YTBEPIKIEHHBIMH Ipad)UKaMH.

3.15. AHanu3 TeKy4ecTH KaJlpoB.

4. TIPABA U OBA3AHHOCTH OT/IEJIA

4.1. Ornen uMeeT Mpaso:

4.1.1. BanpaumBath B cTpyKTypHbIX nojpasaenenusx KKBMK matepuaiibl
U cBeNeHKs, HeOOXOMUMBIE Ul BBINOJIHEHHs QYHKIUHH, BO3IOKEHHBIX Ha OT/E.

4.1.2. KoHTponupoBath B CTPYKTYPHBIX TOApazAeIeHUsAX cobmoneHne B
oTHOMIEHUY  pabOTHUKOB TPYLOBOINO  3aKOHOZATENLCTBA,  IPELOCTABIICHHE
YCTAHOBIEHHBIX JIIOT M [IPEMMYILECTB.



4.1.3. JlaBaTek pPYKOBOOMTEISM CTPYKTYPHBIX nogpaznenesnii KKBMK
obsi3aTenbuble NS MCTIOMHEHUS YKaszaHusl [0 BOIpocaM, OTHOCHIMMCH K
KOMITETEHLIUH OTaela KaapoB.

4.1.4. JlapaTh pasbsiCHEHMs, PEKOMEHIALMM M YKa3aHus IO BOLpocaMm,
BXOIAIIMM B KOMITETEHLIMIO OTAENA.

4.1.5. TIpoBO/IMTE COBELLIAHNS M Y4aCTBOBATH B COBCIIAHMAX, MPOBOUMEIX
8 KKEMK no xa/ipoBBIM BOIIpOCAM.

4.2. Oraen kazpoB o00sg3aH:

4.2.1. CobmoaTe TPY0BOE 3aKOHO/IATENBCTRO.

4.2.2. OGecneyuTh COXPAHHOCTE TPY/IOBBIX KHIKEK.

423, O6ecrieunTh COXPAHHOCTH MEPCOHAIBHBIX JIAHHBIX IIPH  HX
obpaboTke.

4.2.4. BuimonysTh Bce MYHKTHI paszena 3 HacToswero [lonoxenus.

HauaneHuK OTAena KaapoB - 7 O.H. lanunosa

FOpUCKOHCYIIBT K.T.ToBmacsiH
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